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.To

All He...tds01'()epartmcnls/Offic\.'"". , '
A& N Administration,

Sub:- Specd "'esl in "rypc""riting t()r the in-servic,,' 1.(i( "s,-rl.'g
\

Sir/Madam

I am "lirccIl~U lo invil\.' a rl.'lcrI.'11<:\.'to this ,i\umillislr;llillll'S Ictlcr llrl'VCnnllmOI.'r
datl'J (1."OS,1(IO6on Lhl' sllh.ie~t In\.'ntiol1cd aoo\'~ allu t(1 rl'lJll\.'st that lill.' bio-d...lla lIt' all
th~ rcmaining [,()wer (,r...lde ('Icrks who h...lvenot yCl qu...llilic(lfrassl.~u typing ll'sl as pl.'r
th~ S~rvil:e l:olldilions may 0(;' ()ocainl'd alld lilr\\arul.'u III this ..\dmillistr.tli()IL in

duplicate. by .'°.6,2006 at the lalt:st, l'he IleAl d.ttl' or tht' sp\.'CULcSl 1(lr till' in-scr\il:l'
LO('s \,-ill'ikel~! be ht:ld sometimc in S~pleml~r (Ir \.';Irly in ()l'Lllher, 2CI()6.

.'\11HODs/Offices arc furthcr requestt'd l(1 Cllsurc thLll Ihl' 1.(,( "s who hLI\'I.'11(11
yet passed in l'yp~writing Test and those who art' n(11 (lppl.'url.'J ill lhc "'~;rl'writing It:sl
prcviously hckl t(lr the in-s~rvicl.: LC,C's, may bl' asked l(1 imrr(l\il' lhcir L'm<:il'lll'~ ill
the "I'~pewriting and ad\/ice them to apl1ear in the n\.',\l typl'\\jiling 1t.'SI,1'11('I..'x...11:.1oatl.'
oftht' speed Ic,-;1will bl' finalised sh()rtly and inliln.tlc.:u in Jlll;: (.'()ursl.:,

'rhe Dep...trlmcnts/()fficcs \\/ho h,IVC,"rcaJ~ t(lr""...lrded Ih\.' hi(l-dala in r\.'srel:t or
the I.(j('s (a~ listed on reverse) ne~d n(lt he fLlrnished agaill,

Y(lurs "1Iillllllll~.

I~ncl; A/A \ )

( Har~~~') ':'>-1~I e ( .-

I\ssislanl Se\.'rL'tarv( Pcrl)~..."-! .
Copy t()rward~d t()r similar actiolllo:-

1) All S~l:tions in the Scl:r\.'tari...ll,
~ )('a~h S\.:l:tion. Sel:relarial.
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