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¢ Prompt and efficient handling of litigations.
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Based on the review of the present practice regarding handling of cases
in different Courts, Central Administrative Tribunal, High Court and the
Supreme Court, it is suggested that the lollowing steps may be useful for
prompt and efficient handling of the Court cases -

(1) As soon as the notice and copy of the petition are received, the
concerned department should identily an officer well versed with the
matter should prepare para-wise comments and collect the
materials/documents required for the preparation of the Case Book.

(2) Along with such para-wise comments and relevant papers they may
approach the Law Department for allocation of the case to the
Government Counsel.

(3) Normally, seeking of time for filing counter should not be dene as a
matter of routine. Seeking of time may be resorted to in exceptional
cases only,

(<) The identilied official, well versed with the fact of the cvase, should he
present in the concerned Court to give on the spot clarifications as
may be required by the Government Counsel as well as to note down
the instructions/advice of the Court, if any.

(3 Timely decision should be taken on whether the decision given by the
Court is required to be taken up on appeal or not in consultation with
the Law Depurlmment. Where it is decided not to take up the matler
on appeal, a time frame should be decided for implementation of the
orders (il not already framed by the Court).

(6) Notices of contempt against Government should also be handled
along the above lines and on priority,

(7) Frequent monitoring of the cases by the Heads of Department and
adherence to the schedule of sending periodic reports to the Law
Department will be helpful.
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