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MESSAGE



In past, I had asked that Administration may come out with instructions
related to Personnel and Establishment matters in simplified manner. It gives me
immense pleasure that the Administrative Reforms Wing of A & N Administration

has brought out a “Compilation on Frequently Asked Questions”.

It has been the experience that the employees often need clarifications in
various establishment matters and expect instructions and clarifications on similar
topics to be available at one place. In this direction an attempt to compile
instructions in simple manner like FAQs will further demystify the complexity of
procedures. | trust the contents of this compilation will certainly help not only the
officials in discharging their duties in an efficient manner but also the readers who

need readily available clarifications on establishment matters.

| would like to place on record my appreciation to all the officers/officials
concerned for the hard work and diligent labour they put in to bring this

compilation in user friendly manner.

(Lt Gen(Retd) Bhopinder Singh)
Lieutenant Governor
Andaman & Nicobar Islands
01.04.2009



MESSAGE

| am happy to know that the Administrative Reforms Wing of A&N
Administration has brought out a compilation on “Frequently Asked Questions”

on service matters.

The compilation contains lucid answers on almost all topics relating to
Establishment matters. This user friendly document will help officials at all levels
to manage their duties more efficiently. This compilation will also be a boon for

freshers in disposal of matters that may confront them in day to day functioning.

I compliment Shri G.G.Saxena, IAS, Secretary(AR & Training), Shri K.M.
Lohidakshan, Assistant Secretary(AR & Trg.) and Shri R. Prem Kumar, Jr.
Technical Assistant for undertaking this task in a highly professional and

dedicated manner.

(Vivek Rae)



PREFACE

Often a number of problems confront with employees, Drawing and Disbursing
Officers/Heads of Offices/Heads of Departments regarding applicability of various rules,
regulations, orders and instructions in its day to day functions, which require proper guidance.
There are plenty of rules and regulations related to establishment matters which further
complicate the issues when such instructions are put to appropriate interpretation. | think a
reader needs user-friendly compilation when he/she has any query in his/her mind. Best way to
give “On the spot solution” seems to be compilation in the form of Frequently Asked Questions.

Efforts have been made by the Administrative Reforms Wing of this Administration to
compile some of such frequently asked questions and its remedies in a compiled form. This
compilation contains topics: like Leave Travel Concession, Joining Time, Medical facilities,
North Eastern Region facilities, Pension, Travelling Allowances, Discipline, Pay and
Allowances, Leave. All the topics have been logically arranged and presented in a lucid and
simple manner. There are copious illustrations in explaining procedural details. The main trust
of this effort is its capacity to answer most of the problems that confronts the
employees/Drawing and Disbursing Officers/ Heads of Offices/Heads of Departments in day to
day functioning and to guide other functionaries in the discharge of their duties in an easy and
unerring manner.

We are sure that the efforts made by the AR Wing of Secretariat will be appreciated in
all the subordinate offices of this Administration and will also find this compilation handy for
immediate reference in their day to day works.

The views expressed in this booklet are personal opinions of contributors and are in no
way official and therefore the Department of Administrative Reforms is not responsible for
wrong interpretations. This has been done with a view that the problems which may come up in
the day to day functions, if any, may get the solution outright, yet the officials are requested to
consult the relevant Main Rule Books on the subject and be fully confident, when a decision is
taken in this regard.

| am thankful to Shri K. M. Lohidakshan, Assistant Secretary(AR & Trg.) and Shri R.
Prem Kumar, Jr. Technical Assistant for their valuable contributions in bringing out this booklet.

Administrative Reforms Commission has been directing UT Administration to demystify
procedure and to provide easy and clear interpretation of rules. This compilation is first attempt
towards making complicated rules and regulations to be put in user-friendly manner. Readers
will be able to save their time and energy to refer to useful topics in the form of readymade
solutions like FAQs on service matters.

(G.G.Saxena)
Secretary(AR&Trg.)



ABBREVIATIONS
A.N. Afternoon
A.C.P.S Assured Career Progression Scheme
A.M.A Authorised Medical Attendant
C.L Casual Leave
CAT Central Administrative Tribunal
C.G.E.L.S Central Govt. Employees Insurance Scheme
C.G.H.S Central Govt. Health Scheme

C.CA Compensatory (City) Allowance
C.H. Compensatory Holiday

D.N.I Date of Next Increment

D.A Dearness Allowance

DoPT Department of Personal & Training
D.D.O Drawing and Disbursing Officer
E.L Earned Leave

E.O.L Extra Ordinary Leave

E.P.C Emergency Passage Concession
F.C Fitness Certificate

F.I.R First Information Report

F.N. Forenoon

F.P.A Family Planning Allowance
G.F.R General Financial Rules

G.P.S General Parcel Scale

G.P.F General Provident Fund

G.0.l Govt. of India

H.O.D Head of Department

H.P.L Half Pay Leave

HR.A House Rent Allowance

JA.O Jr. Accounts Officer

JT Joining Time

L.D.C Lower Division Clerk

L.N.D Leave Not Due

LT.C Leave Travel Concession

M.C Medical Certificate

M.L Maternity Leave

oM Office Memorandum

O.P.D Out Patient Department

0.S Office Superintendent

P.S.U Public Sector Undertaking

R.H Restricted Holiday

S.CA Special Compensatory Allowance

Sp.C.L Special Casual Leave
SR Service Rules



ST Scheduled Tribes

T.A Travelling Allowances

u.D.C Upper Division Clerk

U.PS.C Union Public Service Commission
V.CP.C Fifth Central Pay Commission
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PREFACE

ABBREVIATIONS

PAY AND ALLOWANCES

Non exercising of option at the time of fixation will not constitute anomaly.
No stepping up of pay, if the senior in the promoted post was junior in the
lower post.

Senior cannot claim stepping up of pay if the junior was drawn more pay
in the lower post from time to time.

If a senior joins the higher post later than the junior and draws less than
the junior, such senior is not entitled to stepping up of pay.

The claim of stepping up of pay on par with junior should satisfy all the
conditions including that the junior should not have drawn more pay in the
lower post from time to time.

Officiating spells not on regular basis and special allowance drawn in the
lower post shall not count for any purpose in the higher post.

An official is entitled to draw pay and allowances attached to the higher
post only from the date he assumes the duties of that post.

Fixation of pay in the higher post when one reached the maximum in the
lower post.

Fixation of pay on transfer to a lower post.

Option for fixation of pay is admissible when ad-hoc promotion is followed
by the regular promotion.

An employee though resigned prior to the grant of upgraded pay scale
with retrospective effect is eligible for the same.

FR 35 stipulates only restriction of pay and not on other allowances on the
restricted pay.

Restriction of pay under FR 35 on ad-hoc promotion.

Option for fixation of pay under FR 22(1)(a)(1) is not available on ad-hoc
appointment/ promotion.

Method of fixation under FR 22(1)(a)(2) when the official opts for fixation of
pay on the date of his increment.

Method of fixation of pay under FR 22(I)(a)(1) on promotion to a higher
scale.

Pay on promotion to the post having identical scale of pay is to be fixed
under FR 22(1)(a)(2).

Fixation of pay when the scale of pay of the post held is subsequently
revised.

Option for fixation of pay under FR 22(l)(a)(1) on appointment from one
post to other under direct recruitment is available upto 9-8-2000.

Option for fixation of pay under FR 22(I)(a)(1) is not available for direct
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recruits.

When the UPSC recommends fixation of pay under normal rules, the pay
should be fixed as per FR 22(1)(a)(1) based on the pay drawn in the lower
cadre.

Pay on promotion to post held earlier should not be less than the pay
drawn on the earlier occasion.

When an employee is on leave on 1-1-96, his notional pay in the pre-
revised scale should be taken into account for fixation of pay under
CCS(RP)Rules, 1997.

When the pay is revised retrospectively from 1-1-96, fixation of pay is to
be made under CCS(RP)Rules, 1997.

Date of promotion/appointment has no relevance to the application of third
proviso to Rule 7 of CCS (RP) Rules, 1997.

Condition of Basic Pay plus Deputation Allowance should not exceed the
maximum of pay scale requires to be revised consequent on introduction
of “Dearness Pay”.

Special allowance shall not count for fixation of pay on promotion.

Fixation of pay on 1-1-96 in the case of missing persons.

Gr.”D” employees engaged for operating Photostat machine on or after 7-
6-1996 are not entitled to Special Pay.

Admissibility of Special Compensatory Allowance during Joining
Time/Leave.

ACP is admissible when the pay scale of the feeder cadre and promoted
cadre are merged.

Upgraded pay scales under ACP should not be withdrawn on refusal of
regular promotion subsequently.

Upgraded pay scale granted under ACP cannot be withdrawn on
subsequent refusal of regular promotion.

Employees granted ACP in the group "B” scale continues to be group “C”
and eligible for ad-hoc bonus.

Past service shall not be counted for ACP in the case of those appointed
to higher pay scale under Direct recruitment.

The benefit of first financial upgradation cannot be withdrawn on refusal of
regular promotion subsequently, but the second upgradation will be
deferred by counting the period of debarment.

Increment falling during joining time can be drawn only on joining duty.
Admissibility of increment falling on a closed holiday.

Effect of annual increment during holidays suffixed to regular post.

Annual increment due during the period of Maternity Leave will be drawn
from the date of joining the duties after leave.

Increment falls on a holiday prefixed to regular leave, to be drawn from
the due date only.

Vacation is treated as duty for drawal of Increment.
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Regulation of Date of Next Increment after counting EOL without MC.
Admissibility of increment on passing the typing test.

Method of determining date of next increment when an employee avails
EOL without medical certificate.

Admissibility of HRA/CCA during the period of Half Pay Leave.

No HRA to husband even if he resides separately but spouse allotted
Govt. accommodation in the same station.

When both spouses are Govt. servants, no HRA is admissible if one of
them occupies the Govt. accommodation allotted to the other.

Eligibility of HRA when spouse is allotted Govt. quarters.

HRA not admissible on refusal of Govt. accommodation.

Criteria for classification of cities for HRA.

Family Planning Allowance is not admissible if the sterilization operation
was prior to employment.

Child of the divorced wife is also included for the purpose of Family
Planning Allowance.

Entitlement of CEA for the children born before 31-12-1987.
Reimbursement of tuition fee not admissible beyond Class XII.
Reimbursement of tuition fee is admissible only for the "I and II' years of
Polytechnic Course where the admission is after X Std.

Tuition fee not reimbursable for the third child born after 31-12-1987, even
in the case of twin birth.

Admissibility of Children’s Educational Allowance when both husband
and wife are employed.

No reimbursement of tuition fee for ITI Courses.

TRAVELLING ALLOWANCES

Charges for transportation of conveyance on transfer is admissible only
when the conveyance is owned by the Government Servant.
Reimbursement of conveyance charges is admissible only for attending
offices on Saturdays/Sundays/closed holidays.

Option to claim either normal TA or conveyance hire charges for local
journey beyond 8 kms. But within municipal limits.

Officials transferred on completion of full tenure are also entitled to
Transfer TA and joining time.

If the period of absence does not cover any calendar month(s) in full,
Transport Allowance is admissible for the entire month.

Time-limit for claiming TA is one year.

When both the spouses are transferred from one station to another
station, any one of them can claim entire Transfer TA.

Advance of pay on transfer due to shifting of headquarters cannot be
claimed after joining in the new headquarters.

Change of headquarter during suspension is treated as “Transfer”.
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10 TA when transfer order is issued while the official was on leave.
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TA to the family if admissible, if the journey is before one month or within
six months of the movement of the retiree.

Service charges paid to the recognized Agent for booking air-ticket
reimbursable.

Production of Railway tickets along with TA claim is not compulsory.

The amount paid to the container cannot be reduced/restricted, while
sanctioning the bill.

Cost of Transporting personal effects on transfer should be calculated at
rates for transport by goods train only.

Additional fare by entitled class for onward journey and return journey, if
the family did not accompany the Government servant initially

TA on transfer-Transportation of personal effect by road between stations
connected by rail-Clarifications.

Additional fare for both onward and return journeys in addition to normal
transfer TA entitlement-Clarifications.

Road mileage admissible between residence and Railway Station on both
ends while on tour.

Regulation and Transportation of Personal effects between places partly
connected by Rail and Road.

When free boarding and lodging are provided, only 25% of DA is
admissible.

If the tour station happens to be the residence of the official from where
he commutes daily for his office, he will not be entitled for daily allowance.
When a Govt. Servant proceeds on leave while on tour, his TA/DA for
return journey can be permitted by the Head of the Department.
Scheduled reporting time in the Airport is the criteria for calculating daily
allowance on the date of departure.

LEAVE RULES

Time limit for availing Paternity Leave.

LND can be sanctioned even if Earned Leave is at credit.

LND can be availed even if Earned Leave is at credit.

LND cannot be adjusted against the future credit of EL.

Except Casual Leave no other kind of leave can be granted for half day.
Permissible period of CL can be availed continuously in the consecutive
years.

Combination of CL and RH in two successive years permissible.
Combination of CL with regular leave, not allowed.

Restricted Holidays can be combined/sandwiched between casual and
closed holidays.

Restricted Holiday can be prefixed/suffixed to any regular leave.
Compensatory Holiday can be suffixed/prefixed to any kind of leave.
Special Casual Leave cannot be sandwiched between two spells of leave.
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Special Casual Leave for Family Planning operation is to be availed
following the date of operation.

Special Casual Leave is not admissible for tubectomy operation
undergone during maternity leave.

While calculating Special CL, intervening holidays will also be taken into
account.

While calculating Special Casual Leave for undergoing for family planning,
intervening holidays should be ignored.

Medical Certificate not required for availing Maternity Leave.

Maternity Leave to a female Govt. Servant who married a widower having
two surviving children.

Maternity leave can be granted from the date of its commencement and
need not necessarily be with relevance to delivery.

45 days Maternity leave on account of abortion/miscarriage admissible in
the entire service can be availed on more than one occasion.

Admissibility of maternity leave if married a widower having two surviving
children.

No Maternity Leave to a widow having more than two surviving children
and remarried later.

How many times the Maternity Leave could be availed?

Maternity Leave for miscarriage/abortion taken prior to 16-6-1994 not to
be taken into account.

Leave in continuation of maternity leave in the case of temporary
employees.

Surviving children does not include step child for eligibility of Maternity
Leave.

Maternity Leave to commence from the date of confinement at the latest.
Maternity Leave cannot commence after vacation when confinement was
during vacation.

Maternity Leave cannot be availed in installments.

If the fitness certificate issued by the Doctor happens to be a holiday, that
date deemed to have been suffixed to regular leave.

MC need not necessarily be signed by the doctor on the date the Govt.
servant fell ill.

MC and FC not necessary from the same Doctor.

AMAs nominated by CG local Co-ordination Committees can also issue
medical certificates to Group “A” officers.

Dies non’ period will not qualify for leave, increment and pension.

Period of leave already sanctioned cannot be treated as "Dies-non’
subsequently.

Transfer of leave from one organization to another, on permanent
absorption is not permissible.

Treatment of EL at credit on appointment from one Deptt to another after
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tendering technical resignation.

Fraction of a day should be rounded off when crediting the EL.

One who joins on the afternoon of the first day of a month is not entitled to
EL for that month.

Official has to join duty at the beginning of working hours of the office on
expiry of Earned Leave.

Leave once sanctioned/regularized by the competent authority, cannot be
questioned/reviewed by any other authority.

Conversion of leave is at the sole discretion of leave sanctioning authority.
Study leave can be availed in different spells and can be combined with
other kinds of leave.

Overstayal of leave to be regulated as per CCS(Leave) Rules, 1972.
Regularization of period of overstayal of leave.

Leave encashment on the death of a Govt.Servant.

No bar to pay Leave Salary advance for the month of March.

Date of retirement on medical grounds.

Leave encashment not admissible on dismissal.

Withholding of pay for the period of absence.

Drawal of increment falling due during holidays prefixed to EL.

Drawal of increment during Holidays suffixed to EL.

Increment falling during Casual Leave, to be drawn.

Suffixing holidays to regular leave.

Denial of prefixing/ suffixing of holidays for DDOs.

Prefixing and Suffixing of Sunday/holidays not permissible while availing
leave in continuation of Joining Time.

Holidays cannot be sandwiched between leave and Joining Time.
MEDICAL FACILITIES

Dependency condition not applicable to spouse for reimbursement of
medical expenses under CGHS.

Sisters cannot be treated as dependant, if mother is not dependent on
Govt. Servant.

When both husband and wife are Govt. Servants both can claim
reimbursement of medical expenses for their respective parents.
Dependent married son is entitled to medical facilities.

A Govt. Servant cannot claim medical reimbursement for his father who is
in receipt of fixed medical allowance.

When the father of a Govt. servant is not dependent, mother cannot be
considered as dependent.

Medical facilities if spouse employed in other organization at the
same/different station.

Pensioner in receipt of fixed medical allowance cannot be a member of
family of an employees for the purpose of medical facilities.

Spouse in receipt of fixed Medical Allowance is not entitled for
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reimbursement of medical expenses as a member of Govt. Servant.
Members of family residing away from the place of posting of the Gowt.
Servant are entitled to avail medical facilities under CS(MA)Rules.
Restriction of two children is not applicable for claiming medical
reimbursement.

Spouse can claim the medical expenses incurred prior to the death of the
deceased employee.

Admissibility of medical facilities to the parent residing with family
members away from headquarters.

Admissibility of TA for medical treatment.

Air travel for medical treatment, admissible to all irrespective of pay
scales.

Entitlement of TA both ways for attendant to stay with patient.
Attendant/escort of a patient need not necessarily be a member of the
family.

Reimbursement of expenses on emergency treatment in Private Hospital.
Pensioner hospitalized with prior permission of HOD —reimbursable is
admissible.

Official under suspension is eligible for all medical facilities.

DISCIPLINE

Date of effect of punishment when the official goes on earned leave.
Inquiry to be continued and concluded by the same authority even after
his retirement, unless the appointment is changed.

Disciplinary proceedings should be dropped if the concerned employee
dies before conclusion of the proceedings.

Imposing punishment of recovery from Pension.

Inquiry is mandatory when a minor penalty imposed has the effect in
reducing the pension.

After the Charge-sheeted employee is permitted to seek retirement on
invalidation, it is not proper to continue disciplinary proceedings against
him.

Treatment of punishment period for the purpose of earning increment.

If the punishment order is silent as to whether the period of reduction will
postpone future increments or not, the employee on reinstatement should
be allowed the pay which he would have drawn in the normal course but
for reduction.

Penalty of withholding increment can be operative only from the date of
accrual of next increment.

Drawal of annual increment when an employee is placed under
suspension and subsequently revoked after initiating disciplinary
proceedings.

Penalty of withholding increments under CCS(CCA) Rules cannot be
imposed for an indefinite period.
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Vi

When the period of suspension is treated as duty for all purposes, any
increments, due during that period are admissible.

Regulation of pay on imposition of penalty of reduction of pay to minimum
of the time scale of pay for two years with cumulative effect.

Regulation of Pay and Allowances when an employee is awarded series
of penalties.

Reduced stage of pay with cumulative effect due to penalty, shall be
restored to the stage from which it was reduced on completion of the
penalty period.

Regularization of pay and allowances when the dismissed employee is
reinstated and imposed penalty of reduction of pay.

Regulation of Pay and Allowances on reinstatement.

Regulation of pay after punishment.

Regulation of pay when two punishments are implemented.

Regulation of pay in pre-revised and revised scales of pay, when the
punishment was reduction to lower stage in the time scale with cumulative
effect.

Regulating of pay and allowances when an employee is imposed penalty
of reduction of pay.

When the disciplinary authority issued orders for payment of pay and
allowances for the period of suspension, payment cannot be denied.

Any revision of pay occurring during the currency of penalty has to be
given effect to and the punishment continued in the revised scale.

Fixation of pay when reverted to lower rank on punishment.
Recommendations in the sealed cover need not be acted upon in the
case of penalty imposed.

The convicted official under suspension should immediately be dismissed.
The family of the dismissed official is not entitled to any pensionary
benefit.

Disciplinary Authority cannot place the official under suspension, if he is
acquitted by the Court of Law for the same facts and charges.

No leave salary is payable when the period of absence is regulated under
Rule 25 of CCS (Leave) Rules.

Punishment under CCS(CCA) Rules cannot be imposed retrospectively.
Officer holding temporary charge can also suspend an employee.

No provision to issue corrigendum for a charge-sheet already issued.
Punishing authority is not competent to revise its own order.

The order of the Appellate Authority takes effect from the date of original
punishment order.

Method for implementing series of penalties.

Official under punishment can be allowed to appear in departmental
examination.

LEAVE TRAVEL CONCESSION/JOINING TIME
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LTC to visit any place in India is admissible on completion of one year’s
continuous service.

Performing LTC journey during holidays.

Admissibility of LTC to visit any place in India.

Admissibility of Home town LTC every year.

Availing of Home Town LTC every year.

All India LTC is not entitled for family members of a person who is availing
every year LTC.

No grace period for yearly LTC.

LTC for spouse not admissible if married during grace period.

LTC entitlement for ad hoc employees.

Admissibility of LTC during the year of retirement.

LTC during the year of retirement.

LTC can be availed during any kind of leave.

No age limit to dependent son for availing LTC.

Unmarried dependent children are eligible to avail LTC irrespective of
their age.

Date of outward journey is the criteria for counting the block year.

LTC can be availed separately for family members when both hushand
and wife are Central Government Servants.

LTC facility is not applicable to “in-laws”.

Parents of the spouse not eligible for LTC.

Self and family may avail LTC for different blocks and to different places.
Home town LTC is only from Headquarters to Home town and NOT vice
versa.

Regulation of LTC claim when family resides at a place other than the
headquarters of the employee.

LTC to an official whose family stays at a place other than his
headquarters.

Married daughter, unless residing with and wholly dependent on the
parent, is not a member of the family of the Govt. Servant.

If parents are not dependent, unmarried sisters cannot be treated as
dependent on Government Servant.

Reimbursement of LTC for return journey alone from Home town to
headquarter admissible.

Claim of LTC availed from a place other than headquarters is to be
restricted to the fare admissible from headquarters to the place of visit.
Entitlement of LTC claim for family residing at Home town to the
Headquarters of the Employee.

If father is not dependent, mother, sisters and brothers cannot be
dependent on the employee for LTC/TA.

Mother cannot be treated as dependent if father's income exceeds the
prescribed limit.
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LTC not admissible to the spouses of employees serving in
Railways/Airlines.

Documentary proof of travel in respect of LTC is mandatory.

Production of tickets/furnishing ticket numbers in LTC claims.

Purchase of tickets with credit cards after drawal of advance, not
misappropriation of Government money. ]

Tours conducted by ITDC/State Tourism Development Corporations either
in their own buses or buses hired/chartered from outside qualify for LTC.
Regulation of LTC claim when the journey is performed partly by Rajdhani
Express and partly by other trains.

LTC to Home town during study leave.

Admissibility of LTC to the employees while on ‘Study Leave'.

LTC to an employee whose suspension period is treated as non-duty for
all purposes consequent on his reinstatement.

Joining Time can be combined with vacation.

Suffixing of closed holidays with Joining Time.

Joining Time Pay on appointment from one Ministry to another.

(i) If an official on transfer is relieved on the forenoon of a day, the Joining
Time starts from that day onwards.

(i) If relieved on the afternoon of a day, the Joining Time commences
from the next day (even if it happens to be a holiday.

Joining Time commences from the next day of relief even if such day
happens to be holiday.

Joining Time on deputation/tour to another office beyond 8 kms.

Holidays falling during joining time should be treated as part of joining
time.

Availing intervening Sunday before joining new post, if transfer is on own
request.

Increment due during Joining Time could be drawn only on assumption of
charge.

Family should be brought within the permissible time limit for crediting
unavailed Joining Time.

Credit of unavailed Joining Time to EL account, when family is not shifted
on transfer.

Credit of unavailed Joining Time to EL Account when the employee
proceeds alone to the new place and shifts the family within the
permissible period.

Unavailed Joining Time available under Rule 5(3) of the CCS (Joining
Time) Rules cannot be credited to EL account.

Maximum eligible days of Joining Time can be credited to EL account if
not availed.

Credit of unveiled Joining Time to EL Account, in case of joining the same
post at the new place.
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Holiday during Joining Time cannot be treated as unavailed Joining Time,
for credit to EL account.

PENSION

No pensionary benefits on resignation.

Voluntary retirement should be only after a qualifying service of 20 years.
Notice for Voluntary retirement under Rule 48-A can be given before
completing 20 years of Qualifying Service.

Notice for voluntary retirement during EL.

Even a single day less than 9 years and 9 months cannot be condoned for
eligibility of pension.

EOL and notice period for Voluntary Retirement cannot run concurrently.
Family Pension cannot be transferred.

Ad hoc service also qualifies for pension.

Method for calculation of Qualifying Service.

Validity of nominations under GPF and DCRG without any contingency
provisions.

Nominations made for CGEGIS and Death Gratuity in favour of parents
are valid even after marriage of Govt. Servant.

Lumpsum under Central Govt. Employees Insurance Scheme, 1977
should be paid on attaining the age of 58 years.

Child adopted even after retirement is entitled to get family pension.
Family Pension admissible to legally adopted child after retirement/post-
retiral spouse.

Retirement benefits in the case of a Govt. Servant absorbed in PSU after
getting pro rata pension and again re-appointed in Govt. service after
getting retirement benefits in PSU.

Share of family pension being paid to the children of the first wife, shall
pass on to the second wife on their becoming ineligible.

Family Pension to second wife while the first wife has been divorced and
monthly compensation is being paid.

No family pension to the parents, if the deceased employee had left
behind a widow or a child.

Unmarried daughters are entitled to Family Pension till the date of their
marriage or on attaining the age of 25, whichever is earlier.

Admissibility of Family Pension to the widow on the demise of the
pensioner by committing suicide.

Admissibility of Family Pension to a widow in the absence of family
particulars.

Pension cannot be stopped, even though pensioner acquires foreign
citizenship.

Admissibility of Family Pension in respect of re-employed Ex-Servicemen.
Date of death while in service, treated as "working day’'.

Half Pay Leave during the last ten months of service will have no effect on
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pension.

Admissibility of Family Pension to the dependent mother of a missing
Govt. employee prior to O.M. dated 21-7-1999.

Revision of pension in the case of pre-86 pensioners.

Fresh application not required for payment of arrears of commutation due
to revision of pension.

Date of restoration of commuted pension when commuted value is paid in
two installments due to retrospective revision of pension.

Attachment of pension towards maintenance, impermissible.

Validity of nomination for death/retirement benefits.

GPF amount has to be disbursed equally among the valid nominees.
Gratuity to be distributed equally among the survivors of the family, if the
nominee also dies before receiving the gratuity.

Change in marital status by itself cannot make the nomination invalid,
otherwise mentioned in “contingency clause.

Nomination made in favour of unmarried daughter who subsequently
married is valid.

Procedure for reconstruction of a lost Service Book.

NORTH EASTERN REGION

Production Of receipts for transportation of personal effects on transfer
back from N-E Region, not necessary.

Emergency Passage Concession is admissible irrespective of whether
Transfer TA availed for the family members.

Emergency Passage Concession is admissible even to those employees
who reside with their family members at N-E Region.

LTC availed by family members and employees separately under
Emergency Passage concession has to be treated as ‘one occasion'’.
When the accommodation at the last station of posting is not put to bona
fide use of family members, two HRAS not permissible.

When the family does not stay at the last station of posting, additional
HRA for the last station of posting not admissible.

Husband and Wife should be treated as separate entities for the drawal of
HRA.

Additional HRA is for keeping the family in old Headquarters and not for
keeping household items.

When the official on transfer to N-E Region is forced to vacate the
quarters, he should be granted the benefit of two HRAs.

Additional HRA from 1-8-1997 in the case of those serving in N-E Region.
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(1) PAY AND ALLOWANCES



e Non exercising of option at the time of
fixation will not constitute anomaly;

I joined as Junior Engineer on 7-2-1981, and
got promoted as Assistant Engineer on 30-4-1991. My
pay In the post of Assistant Engineer was fixed at Rs
2,060 on 30-4-1991 with DNI on 1-4-1992. My junior
who joined as Junior Engineer on a later date 1In
February, 1981 also got promoted to the post of
Assistant Engineer on 22-8-1991. As he opted to have
his fixation of pay iIn the promoted post on the date
of accrual of increment in the lower post of Junior
increment, his pay was fixed at Rs 2,120 on 1-3-1992
with DNI on 1-3-1993. Now my junior 1is getting his
increment one month earlier 1In March every year
whereas 1 am getting in April. Both were at the same
level 1in the identical pay scale before getting
promotion. 1 have requested my department to remove
the pay anomaly and shift my date of my increment
from April to March at par with my junior. But they
are denying without elaborating the particular rule
for such denial. Kindly give your expert advice.

The anomaly is not directly due to provisions
of FR 22(1) (@) (1) [FR 22-C]. Hence there 1is no
question of ante-dating of your iIncrement.

[FR 22 (1) () (1)]

e No stepping up of pay, iIf the senior iIn the
promoted post was junior in the lower post;

I amn a Postal Assistant from 17-11-1981 and
was promoted to LSG cadre with effect from 22-1-1994,
on Reservation Quota, and my pay in the promoted post
was fixed at Rs 1,400 on 22-1-1994, with DNl on 1-1-
1995. One of my seniors who was appointed as PA with
effect from 7-9-1979 was promoted to LSG on 13-9-
1995, and as per her option, her pay was fixed at Rs
1,480 (in pre-revised scale) on 1-3-1996, with DNI on
1-3-1997. Consequent on the revision of scales of pay
as per V CPC, she is drawing a basic pay of Rs 5,125
from 1-3-1999 with DNI 1-3-2000; whereas 1 am drawing
only Rs 5,000 from 1-1-1999 with DNI on 1-1-2000. As
I am senior to her in the grade of LSG, am I entitled
to ante-date of my iIncrement?



Stepping up of pay is admissible only to the
senior in the lower grade who is promoted earlier
than his junior but draws less pay than his junior in
the promoted post. Hence the question of stepping up
of pay/ante-dating of 1increment does not arise 1In

your case.
[GIO below FR 22]

e Senior cannot claim stepping up of pay if
the junior was drawn more pay in the lower
post from time to time;

One of our employee drawing a basic pay of Rs
7,950 in the scale of pay of Rs 5,500-175-9,000 was
promoted to higher post in the scale of pay of Rs
8,000-275-13,500 on 15-11-2002. She opted to have her
pay in the higher post under FR 22 ((D@@)(Q).
Accordingly, her pay iIn the promoted post was fTixed
at Rs 8,275 on 15-11-2002.

One of her junior who was drawing a basic of
Rs 7,775 i1n the scale of Rs 5,500-175-9,000 was
allowed ACP in the scale of Rs 8,000-275-13,500 from
9-8-1999 and his pay in the ACP scale was fixed at Rs
8,000. The junior was also promoted to the higher
post in the scale of Rs 8,000-275-13,500 on 15-11-
2002. On the date of promotion, i1.e. on 15-11-2002,
the junior officer who was allowed ACP was drawing a
basic pay of Rs 8,825 whereas the Senior Officer was
drawing a basic pay of Rs 8,275. Hence the Senior
Officer represented that her pay may be stepped up at
par with the Junior Officer. Kindly clarify.

One of the conditions for stepping up of pay
is that, the junior should not have drawn more pay
than the senior from time to time in the lower post
vide GIO under FR 22 iIn “Swamy’s Compilation of FR &
SR-Part-1-General Rules”. In the instant case, since
the junior was drawing more pay than the senior in
the lower post, the question of stepping up of pay
does not arise.

e ITf a senior joins the higher post later than
the junior and draws less than the junior,
such senior is not entitled to stepping up

of pay;




I was issued offer of promotion to the post of
Office Superintendent on 1-7-2004, against a vacancy
created due to chain promotion of one 0S to the post
of Establishment and Accounts Officer from 1-9-2004.
Before 1 joined my promotion post, a second list of
the same DPC was released on 12-7-2004 and a person
junior to me who was offered promotion outside from
the present place of posting and joined there on 30-
8-2004. 1 joined my new post of 0S on 1-9-2004 and my
pay was fixed at Rs 6,900 with DNl 1-9-2005. The pay
of junior who joined the new post on 30-8-2004 was
fixed at Rs 6,900 with DNI 1-8-2005.

Since both of us were drawing a basic pay of
Rs 6,650 in the Hlower post with the same date of
increment, I intend to claim my iIncrement at par with
my junior, i.e. on 1-8-2005. Kindly advice.

IT a senior joins the higher post later than
the junior for whatsoever reasons whereby he draws
less pay than the junior in such cases, senior cannot
claim stepping up of pay at par with the junior vide
Para 2 (c¢) of GIO (27) under FR 22 1iIn *“Swamy’s
Compilation of FR & SR, Part-1-General Rules™.

Hence the question of stepping up of pay at
par with your junior on 1-8-2005 does not arise.

e The claim of stepping up of pay on par with
junior should satisfy all the conditions
including that the junior should not have
drawn more pay iIn the lower post from time
to time;

I have applied for stepping of my pay at par
with my junior who is drawing salary higher than the
applicant in the light of the Hon’ble Supreme Court
of India’s decision in the matter of SLP No.
13994/1991. A copy of my representation is enclosed
herewith for ready reference and marked as Annexure-
I. However, the Administrative Officer vide his
letter, dated 30-6-2003 has 1informed me that my
junior was drawing special pay in the grade of UDC
and hence my request for stepping of pay at par with
my junior cannot be acceded to. It is understood that
my case 1s clearly covered by the above decision of
the Hon’ble Supreme Court and the letter of our



Administrative Officer is not iIn accordance with the
Hon’ble Apex Court’s decision. Kindly examine my
case.

It is seen from the copy of  your
representation, dated 17-10-2002 (Annexure-1 to your
letter), you have mentioned two conditions for
stepping up of your pay (vide Para 5). But there is
one more condition which you have conveniently
omitted to mention, viz., the junior should not have
been drawing more pay than the senior iIn the lower
post from time to time. Your junior has been drawing
Rs 4,550 (Rs 4,400 + Rs 140) while your pay was only
Rs 4,400. Since this condition is not satisfied, the
anomaly is NOT due to fixation of pay under FR 22.
You are NOT eligible for stepping up of pay.

e Officiating spells not on regular basis and
special allowance drawn in the Ilower post
shall not count for any purpose in the
higher post;

While I was drawing a basic pay of Rs 4,700 in
the scale of Rs 4,000-100-6,000 with DNI on 1-2-1999
and a Special Pay at Rs 180, I was promoted to the
next higher scale of Rs 4,500-125-7,000, with effect
from 10-6-1998 under TBOP Scheme. My pay in the
higher scale has been fixed at Rs 5,000 taking into
account of the Special Pay. As 1 also officiated 1in
the higher post of APM from 15-12-1997 to 28-3-1998
and drawing a basic pay of Rs 5,000 earlier, my date
of 1ncrement has also been advanced to 1-2-1999.

The fixation so made has now been objected
stating that according to amended FR 22, the past
officiating service should not be taken into account
for advancing the date of increment and also since
the nomenclature of Special Pay has been changed as
Special Allowance with effect from 1-1-1996, it
should also not to be taken into account for fixation
of pay iIn the higher post. Kindly enlighten me the
correct position.

The objections raised about fixation of your
pay are correct as per the rules.
[ FR 22]



e An official 1is entitled to draw pay and
allowances attached to the higher post only
from the date he assumes the duties of that

EOSt;

Mr. "A” UDC was on Earned Leave from 28-8-2002 to
29-8-2002 with suffix on 30-8-2002, 31-8-2002 and 1-9-2002
being holidays. During the course of Ileave, he was
promoted to the post of Assistant from 29-8-2002. He
resumed duty on 2-9-2002. He represented that his annual
increment in the post of Assistant be sanctioned from 1-
8-2003 as if holidays are suffixed to leave since Rule 22
(C) (b) of CCS(Leave) Rules stipulates “if holidays are
suffixed to leave, the leave 1is treated as having
terminated and any consequent rearrangement of pay and
allowances takes effect from the day on which the leave
would have been ended if holidays had not been suffixed”.

However, he has been iInformed by the office that
the holidays suffixed to leave would not be termed as duty
on promotion and therefore his increment cannot be granted
from 1-8-2003. Please clarify.

As per FR 17(1) of “Swamy’s Compilation of FR & SR-
Part I-General Rules”, an officer shall begin to draw the
pay and allowances attached to the post from the date he
assumes the duties of that post.

Hence the contention of your office iIs correct.

e Fixation of pay in the higher post when one
reached the maximum in the lower post;

A senior Geologist of our office iIn the scale
of 10,000-325-15,200 has been promoted as Director in
the scale of 10,650-325-15,850 on 1-4-2005. His
normal date of increment is 1-6-2005. The officer has
opted to take new pay after getting one increment in
the lower post and then fix the pay in the new scale
with effect from 1-6-2005. Accordingly, the pay 1is
fixed as follows:-

Pay as on 1-4-2005 (date of promotion) Rs 14,875
Add increment on 1-6-2005 in lower scale Rs 325
Total Rs 15,200
Add notional increment in lower scale Rs 325
Pay after notional increment in lower Rs 15,525

scale



Pay fixed in the higher scale w.e.f. 1-6- Rs 15,850
2005

But 1 am of the opinion, once a person reaches
the maximum Bimit in the lower scale after giving
notional increment on 1-6-2005 (i.e. Rs 15,200) again
a notional 1Increment cannot be given exceeding the
ceiling of the scale (i.e. Rs 15,525) which is not
existing in the scale of Rs 10,000-325-15,200).
Kindly clarify.

As per Proviso to FR 22(1)(@)(1) of Swamy’s
Compilation of FR & SR, Part-1, where a Govt. Servant
is drawing pay at the maximum of the time-scale of
the lower post, his initial pay in the higher post
shall be fixed at the stage next above the pay
notionally arrived at by 1iIncreasing his pay by an
amount equal to the last increment in the time scale
of the lower post.

The fFixation of pay made by your office, is
therefore, correct.

e Fixation of pay on transfer to a lower post;

While 1 was drawing the basic pay of Rs 6,200
with DNI 1-12-2003 in the scale of Rs 5,500-175-
9,000, 1 applied for transfer to the post of Auditor
holding a lower scale of Rs 4,500-125-7,000 and
joined the post on 22-7-2003. On my appointment as
Auditor, 1 gave option for pay fixation on the date
of my next increment 1in respect of my old post,
1.e.1-12-2003 and continued to draw Rs 6,200 till
that date. Subsequently, my pay was fixed at Rs 6,250
in the scale of Rs 4,500-125-7,000 from 1-12-2003.
But it appears from the provisions contained in FR 22
(H(@)(2) that my pay had to be fixed at 6,375 in the
scale of Rs 4,500-7,000 from 1-12-2003. Kindly
clarify.

Since you have drawn Rs 6,200 in the new post
on 22-7-2003 without any fixation, your pay has to be
fixed on the date of your increment in the old post,
i.e., on 1-12-2003 with reference to the option
exercised by you.

Vide FR 22(1)(a@)(2) read with GIO (5) below FR
23, your pay has to be fixed at Rs 6,375 (in the same
stage of the new scale of pay) from 1-12-2003.
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e Option for Tfixation of pay 1iIs admissible
when ad-hoc promotion 1is followed by the
regular promotion.

An UDC, drawing a Basic Pay of Rs 5,600 with
DNI 1-3-1998 in the scale of Rs 4,000-100-6,000 was
promoted to the post of Assistant in the scale of Rs
5,000-150-8,000 on ad hoc basis from 1-10-1997. His
pay on the date of promotion was fixed at Rs 5,750.
While discharging his duties as Assistant on ad hoc
basis, the official was granted promotion to the same
post on regular basis from 1-6-1998.

Kindly confirm whether the official is
eligible to exercise option for fixation of his pay
from the date of increment iIn the lower post, 1.e.,
on 1-3-1998.

As per the provisions of FR 22(1)(@)(1) 1in
“Swamy’s Compilation of FR & SR — Part.l - General
Rules™, option is not admissible In respect of ad hoc
promotions. If such promotion is followed by regular
appointment to the higher post without any break,
option may be allowed as from the date of initial
appointment.

e An employee though resigned prior to the
grant of upgraded pay scale with
retrospective effect is eligible for the
same.

One Jr Hindi translator drawing the pay of Rs
4,625 with effect from 1-4-1996 iIn the scale of Rs
4,500-125-7,000 (revised scale) has resigned from
service on 29-7-1997. Now, the scale of Jr. Hindi
Translator, Rs 4,500-125-7,000, has been revised to
the scale of Rs 5,000-150-8,000 giving the benefit
with effect from 1-1-1996. In this connection, It 1is
requested to clarify whether the higher scale benefit
can be extended to the resigned employee.

The resigned employee is entitled to get the
benefit in the revised pay scale of Rs 5,000-150-
8,000 from 1-4-1996 to 28-7-1997.
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e FR 35 stipulates only restriction of pay and
not on other allowances on the restricted
pay.

I have been posted as Jr. Accounts Officer
(Officiating) for 180 days within our department and
my pay has been ordered to be fixed under FR 35.
Accordingly, my pay has been restricted at the stage
of Rs 4,600 plus 15% of basic pay (i.e. Rs 5,290).
But the allowances, i1.e. DA, HRA, CCA, etc, have not
been paid on 15% of basic pay by the concerned DDO on
the plea that 15% of basic pay is paild as Special
Pay. In this connection, i1t is requested to clarify
whether the officials whose pay has been restricted
under FR 35 are eligible for allowances on 15% of
such basic pay or it should be treated as an
allowance.

As per GIO (2) below FR 35 of “Swamy’s
Compilation of FR & SR Part-1”, the pay 1in the
instant case will be as follows:-

Pay in lower post - Rs 4,600

Minimum basic pay in JAO’s pay scale - Rs 5,500

of Rs 5,500-175-9,000

Difference - Rs 5,500-4,600 = Rs 900
The pay of the JAO should be - Rs4,600x 15% = Rs 690
restricted to 15% of the basic pay in the

lower post or Rs 1,000, whichever is

less
Hence the pay in the JAO’s post should - Rs 5,290 (Rs 4,600 +
be fixed at 690)

You are entitled for all allowances such as
DA, HRA, CCA, etc for the above pay of Rs 5,290.

e Restriction of pay under FR 35 on ad-hoc
promotion;

I was promoted to the post of Assistant
Inspector Control in the pay scale of Rs 5,000-150-
8,000 from 8-11-2004 on ad hoc basis. As | was
drawing a basic pay of Rs 4,190 in the lower post, my
basic 1n the promoted post has been fixed at Rs
5,000. Now it is learnt that my basic pay is being
fixed at Rs 4,820 instead of Rs 5,000. I, therefore,
request you to kindly clarify whether fixing my pay
at Rs 4,820 in the promoted post is correct. Whether
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my basic pay will be again re-fixed at the time of
regular promotion in the same post.

The Tixation done by your office 1s correct
vide FR 35 in “Swamy’s Compilation of FR & SR-Part-I-
General Rules™.

e Option for fTixation of pay under FR
22(DH(@)(1) 1i1s not available on ad-hoc
appointment/ promotion;

I was promoted as Deputy Commissioner of
Customs and Central Excise at Mumbai Central Excise
on ad hoc basic and joined on 13-11-2002. As 1 opted
to have my fixation of pay iIn the promoted post on
the date of accrual of increment in the lower post,
my pay iIn the promoted post was fixed at Rs 11,625 on
13-11-2002 and re-fixed at Rs 11,950 on 1-1-2003 1in
the scale of 10,000-325-15,200 with DNI on 1-1-2004.
On my transfer to Goa Commissionerate on 23-12-2002,
the Sr. Pay & Accounts Officer, Customs and Central
Excise, Panaji raised objection stating that on ad
hoc promotion, pay is to be fixed without option in
the higher post and if such ad hoc promotion is
followed by regular promotion without break, then the
opinion is admissible. | request you to accord
necessary guidance.

The stand taken by the Sr. Pay & Accounts
Officer, Customs and Central Excise, Panaji 1is
correct vide FR 22(1)(a)(1). Option is NOT available
on ad hoc appointment.

e Method of fixation under FR 22(1)(a)(2) when
the official opts for fixation of pay on the
date of his increment;

While an official was drawing a basic pay of
Rs 5,250 in the scale of Rs 4,500-125-7,000 with DNI
on 1-7-2002, his pay scale has been upgraded to Rs
5,000-150-8,000 from 16-1-2002. The pay of the
official requires to be fixed under FR 22(1)(a)(2).
The concerned official exercised option for fixation
of his pay in the upgraded scale from 1-7-2002.
kindly make us available the pay fixation iIn the
above case.

In the instant case, under FR 22(1)(a)(2), the
official will draw Rs 5,250 from 16-1-2002, i.e. the
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date of upgradation of the pay scale and Rs 5,450
from 1-7-2002 with DNI 1-7-2003 in the scale of Rs
5000-8000.

e Method of fixation of pay under FR
22(1H (@) (1) on promotion to a higher scale

While I was drawing a basic pay of Rs 9,650 in
the scale of Rs 8,000-275-13,500 with DNl 1-1-1998, I
was promoted to the post of Sr Marketing Officer on
5-12-1997 which post also carry the same scale of Rs
8,000-275-13,500. Accordingly, my pay in the promoted
post was fixed at Rs 10,200 with DNI 1-12-1998.
Subsequently, the scale of pay for the post of Sr.
Marketing Officer has been revised to Rs 10,000-325-
15,200 from 1-1-1996. As | got promotion to the post
of Sr. Marketing Officer on 5-12-1997 and my pay 1in
the scale of Rs 8,000-275-13,500 was fixed at Rs
10,200, 1 feel my revised pay in the higher scale of
Rs 10,000-15,200 is to be fixed at Rs 10,325.However,
my office is not agreeing for such fixation. Kindly
clarify.

For the basic of Rs 9,650 in the scale of Rs
8,000-275-13,500, your pay on promotion to the post
of Sr. marketing Officer, 1.e. on 5-12-1997 (in the
scale of Rs 10,000-325-15,200) should be fixed at Rs
10,000 with DNI 1-12-1998 under FR 22(1)(@)(1).

The fixation done at Rs 10,200 is not correct.

e Pay on promotion to the post having
identical scale of pay i1s to be fixed under

FR 22(1)(a)(2);

While 1 was drawing a basic pay of Rs 11,950
with DNI 1-9-2004, in the scale of 10,000-325-15,200,
I was selected to a higher post from 13-2-2004
carrying the same pay scale. 1 opted to have a
fixation of pay in higher scale on the date of
promotion itself hoping that my pay will be fixed at
Rs 12,600. But my pay has been fixed at Rs 12,275
only. Please clarify.

As per FR 22(I111), your appointment to the
post having 1identical scale of pay shall not be
deemed as i1nvolving higher responsibilities and hence
your pay is to be fixed under FR 22 (1)(a)(2) at Rs
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11,950 with DNI on 1-9-2004.

e Fixation of pay when the scale of pay of the
post held is subsequently revised;

While 1 was drawing the basic of Rs 3,100 1in
the scale of Rs 2,750-70-3,800-75-4,400 with DNI on
1-2-1998, the scale of pay had been revised to Rs
3,050-75-3,950-80-4,590, effective from 10-10-1997.
My pay in the revised scale has been fixed at Rs
3,050 plus Rs 50, as Personal Pay on 10-10-1997, with
DNI 1-2-1998. However, | am of the view that my pay
should have been fixed at Rs 3,125 on 10-10-1997,
under FR 22 (1) (a) (2) and FR 23. Am I correct ?

According to FR 22 (1) (a) (2), i1t there 1s no
stage equal to pay in the previous scale, the pay has
to be fixed at the next higher stage. Hence your pay
has to be fixed at Rs 3,125 only, with DNI on 1-10-
1998.

[FR22(1) (a) (2)]

e Option for fixation of pay under FR
22(1H(@)(1) on appointment from one post to
other under direct recruitment is available
upto 9-8-2000;

While | was drawing a basic pay of Rs 4,500
per month from 1-9-1998 in the scale of Rs 4,000-100-
6,000, 1 was appointed iIn another Department in the
scale of Rs 4,500-125-7,000 from 25-6-1999 on
selection through SSC. I opted to have my fixation of
pay on the date of accrual of increment in the lower
post, 1.e., on 1-9-1999 as per provisions contained
under FR 22(1)(a) (1). However, on 1-9-1999, my pay
was fixed at Rs 4,625 instead of Rs 4,750 under FR 22
(1) (@) (). Kindly advise me whether 1 am entitled
to draw Rs 4,750 from 1-9-1999 in the present post.

The amendment to FR 22(1)(a)(1l) withdrawing
option in the case of appointment on direct
recruitment basis was issued by Notification, dated
10-8-2000. Since your appointment was prior to the
above date, you are entitled for option and your pay
should be fixed as follows:-
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Date Pay in the scale of Pay in the scale of

Rs 4,000-6,000 Rs 4,500-7,000
25-6-1999 Rs 4,500 Rs 4,625
1-9-1999 Rs 4,600
Notational increment Rs 100
Rs 4,700 Rs 4,750
Date of next increment 1-9-2000

You may represent.

e Option for fixation of pay under FR
22(DH)(@)(1) is not available for direct
recruits.

While 1 was working as Sr. Technical Assistant
and drawing a Basic Pay of Rs 8,300 in the scale of
Rs 6,500-200-10,500, 1 joined the department of
Customs and Central Excise as Chemical Examiner in
the scale of Rs 8,000-275-13,500 by tendering
technical resignation to the previous post. Since my
date of 1iIncrement In my previous post was on 1-2-
2002, 1 represented for fTixation of my pay in the
scale of Rs 8,000-13,500 initially at the stage next
above the pay drawn in the lower post and re-fixation
on the date of accrual of my 1iIncrement 1in the
previous post, i.e., on 1-2-2002 as per provisions
contained under FR 22 (1)D(@)(). However, the
Department has refused to fix my pay accordingly and
the reason stated is that, such provision is not
applicable to those appointed based on the UPSC
selection. Kindly enlighten me.

As per FR 22(1)()(1), option 1is not
available for direct recruits. The contention of your
office 1Is correct.

e When the UPSC recommends Tfixation of pay
under normal rules, the pay should be fTixed
as per FR 22(1)(a)(1) based on the pay drawn
in the lower cadre;

When 1 was working as Sr. Accountant in the
Director of Accounts (Postal) and drawing a basic pay
of Rs 5,600 in the scale of Rs 5,000-150-8,000, I
joined as AAO/EO in the Employees Provident Fund
Organization from 17-12-1999. 1 was recruited through
UPSC. Initially my pay was placed in the pay scale of
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Rs 5,500-175-9,000. However, after repeated requests,
my pay was Tixed at Rs 5,850. Subsequently, 1 was
informed that my pay fixation after allowing pay
protection is not iIn order as the UPSC did not
recommend any higher pay and that the clause
mentioned in the rules says that normal fixation
under FR is to be allowed. Kindly intimate whether
the fixation as above 1s in order.

The letter of the Assistant PF Commissioner
(Adm.), West Bengal states that EO/AAO post is higher
to Sr. Accountant, 1.e. previous post held by you and
that UPSC has recommended to fix the pay under normal
rules.

Hence the pay in EO/AAO should be fixed under
FR 22(1)(a)(1) with reference to the pay drawn by you
as Sr. Accountant. Your pay on 17-12-1999 should be
fixed at Rs 5,850 only. You may appeal.

e Pay on promotion to post held earlier should
not be Hless than the pay drawn on the
earlier occasion;

A Junior Technician who was drawing a Basic
Pay of Rs 1,470 from 1-9-1995 in the scale of Rs
1,320-30-1,560-40-2,040 with DNI 1-9-1996 was
promoted to the post of Senior Technician 1iIn the
scale of pay 1,400-40-1,800-50-2,300 on ad hoc basis
from 19-9-1995 and her pay was fixed at Rs 1,520 with
DNl 1-9-1996. Her pay was fixed at Rs 4,750 on 1-1-
1996 i1n the revised scale of Rs 4,500-125-7,000
corresponding to the pre-revised pay of Rs 1,520 in
the scale of Rs 1,400-2,300. She was also granted
annual increments on 1°' September, every year. On 27-
4-2002, the administration issued an order reverting
her as Junior Technician retrospectively from 19-9-
2000. She was granted ACP in the scale of Rs 4,500-
125-7,000 from 19-9-2000. Her pay iIn the ACP scale
was Ffixed at Rs 5,375 on 19-9-2000 with DNI 1-9-2001
as she was drawing a Basic Pay of Rs 5,375 in the
post of Senior Technician on 19-9-2000.

On 4-11-2004, the authority again refixed her
pay at Rs 4,600 on 1-1-1996 corresponding to the pre-
revised pay of Rs 1,470 drawn 1in the pre-revised
scale of Rs 1,320-2,040 with DNl 1-9-1996. Her pay in
the ACP scale was refixed at Rs 5,125 on 19-9-2000,
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in the scale of Rs 4,500-7,000 with reference to the
pay of Rs 5,000 in the lower post.

As the post held by her from 19-9-1995 to 19-
9-2000, 1.e., Sr. Technician was on ad hoc basis, the
pay drawn by her on 19-9-2000, i.e. Rs 5,375 was not
taken i1nto account for fixation of pay iIn the ACP
scale. Kindly clarify.

Vide proviso to FR 22 (b) (2), fixation of pay
on promotion to a post held earlier should not be
less than the pay drawn on the earlier occasion.

e When an employee is on leave on 1-1-96, his
notional pay in the pre-revised scale should
be taken into account for fixation of pay
under CCS(RP)Rules, 1997;

A Govt. Servant drawing a basic pay of Rs
1,390 in the scale of Rs 975-25-1,150-30-1,660 with
DNI 1-12-1995 was on Qleave from 30-10-1995 to 3-1-
1996. Consequent on the implementation of V Pay
Commission pay scales, his pay was fixed at Rs 4,500
on 1-1-1996 in the revised pay scale of Rs 4000-100-
6,000 corresponding to the pre-revised pay of Rs
1,390. He was allowed increment on 4-1-1996 raising
his pay to Rs 4,600. The audit party raised an
objection that the pay of the concerned official has
to be fixed at Rs 4,500 on 4-1-1996 with DNI 1-12-
1996. Please clarify whether annual iIncrement has to
be allowed from 1-4-1996 or 1-12-1996.

The contention of the audit party is correct.
Thought he employee has not drawn the pay of Rs 1,420
on 1-12-1995 after allowing increment, it should be
taken i1nto account for the purpose of fixation of
revised pay on 1-1-1996. Accordingly, the revised pay
of the employee is to be fixed at Rs 4,500 on 1-1-
1996 in the scale of Rs 4,000-100-6,000 corresponding
to the pre-revised pay of Rs 1,420 in the scale of Rs
975-1,660 under third proviso to Rule 7 of CCS (RP)
Rules, 1997 with DNI 1-12-1996.

e When the pay is revised retrospectively from
1-1-96, fTixation of pay is to be made under
CCS(RP)Rules, 1997;

Basic Pay of one my Head Clerk colleague who
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was drawing a Basic Pay of Rs 1,900 on 1-1-1996 1in
the pre-revised scale of Rs 1,400-40-1,800-50-2,300
was TFfixed at Rs 5,875 in the corresponding revised
pay scale of Rs 4,500-125-7,000. Subsequently the pay
of Rs 4,500-125-7,000 was replaced by the upgraded
pay scale of Rs 5,000-150-8,000 retrospectively from
1-1-1996 and the pay of the official was fixed at Rs
5,900 corresponding to the pre-revised pay of Rs
1,900. Now the pay scale of Rs 5,000-150-8,000 is
revised to Rs 5,500-175-9,000 from 1-1-1996 and the
pay of the said Head Clerk will be fixed at Rs 6,025
on 1-1-1996 instead of fixing at Rs 5,850 as there is
no stage for the pre-revised pay of Rs 1,900 in the
revised scale of Rs 5,500-9,000. Kindly clarify.

Since the upgraded pay scale of Rs 5,500-175-
9,000 1is granted retrospectively from 1-1-1996,
fixation of pay is covered under CCS(RP) Rules, 1997.
Accordingly, in the case referred to by you, revised
pay of the incumbent has to be fixed at Rs 6,200 on
1-1-1996 in the revised scale of Rs 5,500 - 175 -
9,000 corresponding to the pre-revised pay of Rs
1,900 drawn in the pre-revised scale of Rs 1,400-40-
1,800-50-2,300 by ensuring one increment in the
revised pay scale for every three increments iIn the
pre-revised scale vide third proviso to Rule 7 of CCS
(RP) Rules, 1997.

e Date of promotion/appointment has no
relevance to the application of third
proviso to Rule 7 of CCS (RP) Rules, 1997;

My wife 1is holding the post of Library
Information Assistant and was drawing a basic pay of
Rs 1,800 on 1-1-1996 in the scale of Rs 1,400-40-
1,600-50-2,300-60-2,600. Her pay in the revised scale
of Rs 5,000-150-8,000 was fixed at Rs 5,600 on 1-1-
1996 by considering 9 1i1Increments 1iIn the existing
scale as per third proviso to Rule 7 of CCS(RP)
Rules, 1997. Subsequently, the revised scale of pay
of Rs 5,000-8,000 has been changed to Rs 5,500-175-
9,000 from 1-1-1996. Her pay in the scale of 5,500-
9,000 has been fTixed at Rs 5,675 on 1-1-1996 by
allowing one increment in the revised scale, on the
grounds that she has actually earned only five
increments iIn the scale of Rs 1,400-2,600. 1 feel
that she has been deprived of two increments in the
revised scale. Kindly enlighten us the correct
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fixation.

In terms of third proviso below Rule 7 (1)
(A) of “Swamy’s Compilation of CCS(RP) Rules, 19977,
the employee has to get at least one increment in the
revised scale of pay for every three increments 1in
the existing scale of pay. There is no condition in
the rules that the increments iIn the existing scale
should have been actually earned. The pay 1in the
instant case should have been fixed at the stage of
Rs 6,025 and not at Rs 5,675.

e Condition of Basic Pay plus Deputation
Allowance should not exceed the maximum of
pay scale requires to be revised consequent
on introduction of ‘“Dearness Pay”’’;

I am working in the pay scale of Rs 5,500-
9,000 on deputation basis. | was drawing a Basic Pay
of Rs 6,550 and Deputation Allowance of 10% of Basic
Pay. Since 50% of Basic Pay 1is treated as Dearness
Pay from 1-4-2004, my Basic Pay plus Dearness Pay
comes to Rs 9,825. As per existing rules, deputation
Allowance is not admissible if the Basic Pay plus
Deputation Allowance exceeds the maximum of the pay
scale of the post. In my case it has exceeed the
maximum of the pay scale of the post, 1.e. Rs 9,000.
In the relevant order issued by the Government of
India merging 50% of DA with the Basic Pay and
treating 1t as Dearness Pay, there i1s no specific
mention about entitlement of Deputation Allowance 1in
such circumstances. Please give necessary
clarification In this regard.

We are of the opinion that the condition
regarding Basic Pay plus Deputation Allowance should
not exceed the maximum of the pay scale requires to
be revised as has been done 1iIn the case of
minimum/maximum amount of pension.

e Special allowance shall not count for
fixation of pay on promotion;

I was working as an Accountant since 1996 and
drawing a special pay (now termed as Special
Allowance) of Rs 180 p.m. 1 have recently been
promoted to TBOP scale with effect from 1-9-1999. In
this connection, 1 would like to know whether the
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Special Allowance 1is to be treated as pay for
Tixation of pay in the higher scale.

When the special pay has been changed as
Special Allowance, there i1s no question of treating
it as pay for fixation of pay on promotion.

IT the Special Allowance is in lieu of higher
scale of pay and is being drawn for three years, it
may be treated as pay for fixation — AUTHORS.

[ Appx.-8, FR & SR. Part-I]

e Fixation of pay on 1-1-96 iIn the case of
missing persons;

An official who was on Commuted Leave from 21-
12-1995 to 29-3-1996 and on Earned Leave from 30-3-
1996 and 31-3-1996 retired from service on 31-3-1996
without joining his duty under voluntary retirement
on medical grounds. His retirement benefits were
released and he was 1iIn receipt of monthly pension
till August, 1996. Thereafter he was missing. His
family members now claimed Family Pension from the
date of FIR i1.e. on 19-9-1996. In order to decide the
quantum of Family Pension admissible in respect of
the reported missing pensioner, the basic pay as on
1-1-1996 and 31-3-1996 are to be arrived at. The
reported missing pensioner did not exercise option
for Tixation of his revised pay under Fifth Pay
Commission pay scale.

It is therefore, requested to clarify whether
the retired official is entitled for fixation of pay
under Fifth Pay Commission from 1-1-1996 or not.

In terms of Note-2 below Rule 6 of CCS
(Revised Pay) Rules, 1997, the official shall be
deemed to have exercised option on and from 1-1-1996
or such Jlater as 1i1s most Dbeneficial to his
dependents.

As the official was on leave till his
retirement on 31-3-1996, he will not get arrears Pay
and Allowances consequent on Tfixation of his pay
under CCS(RP) Rules, 1997.

However, in terms of GID below Rule 6 of CCS
(RP) Rules, 1997 (Swamy’s Compilation), his pay will
be notionally fixed in the revised scale of pay as on
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1-1-1996 and the notionally fixed pay will be taken
into account as emoluments for the purpose of pension
and retirement Gratuity, and also Family Pension
entitlement. Emoluments and Average emoluments have
to be computed in terms of GID (5) below Rule 34 of
CCS (Pension) Rules, 1972 (Swamy’s Pension
Compilation-Sixteenth Edition, 2002).

The arrears of pension plus Dearness Relief
admissible for the period should be disbursed to the
nominee of his family as the case may be.

The family pension has also to be revised and
allowed to the family at normal/enhanced rates as may
be applicable to him from the date of FIR, in terms
of GID (12) below Rule ibid.

e Gr.”D” employees engaged for operating
Photostat machine on or after 7-6-1996 are
not entitled to Special Pay.

One of the Group D” employees of our office
has been assigned the duty of operating the Photostat
machine with effect from November, 2002. As per
Department of Personnel and Training OM, dated 7-6-
1996, the Group D” official is entitled to draw a
special pay of Rs 30 p.m. w.e.f. 28-4-1990.
Accordingly a bill was submitted for payment of
special pay from November, 2002 to February, 2004.
The claim was rejected by Audit Authority stating
that the employees who were doing the duty before 7-
6-1996 are entitled to draw this special pay.

Kindly clarify the exact rule position whether
the individual is entitled to draw special pay with
effect from 14-11-2002 or not.

The contention of your Audit Authority 1is
correct. You may go through O.M, dated 7-6-1996
carefully once again, according to which “no Group
"D> employees other than those who are already
operating Photostat machine should be engaged
exclusively to operate Photostat machine™.

Hence, Group D’ employees engaged for
operating Photostat machine on or after 7-6-1996 are
not entitled to special pay.
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e Admissibility of Special Compensatory
Allowance during Joining Time/Leave;

On 12-8-1999, 1 was transferred from an area
where 1 was drawing Special Compensatory Allowance to
another area where such allowance is not admissible.
I reported to my new unit on 20-9-1999, after
availing admissible Joining Time and also 29 days EL
with the prior permission of the Competent Authority.
Since an employee 1is entitled to draw HRA and CCA
during joining time/leave at the same rates at which
he was drawing at the old station and the SCA shall
also be regulated iIn the same manner. 1 was paid SCA
upto 19-9-2000. However, our Audit Authorities are of
the view that SCA i1s not admissible on transfer to a
station where such allowance 1i1s not admissible.
Kindly Confirm.

The objections vraised by your Audit are
contrary to the rules. During the period of Joining
Time/Leave, HRA and CCA will be drawn at the rates
admissible at the stat